Course: Free and Open Source Software
Lecture 04: The LibreOffice Office Suite

1 LibreOffice as a Free Office Suite

LibreOffice is a free and open-source office suite developed by the community The Doc-
ument Foundation. It allows users to create, edit, and manage different types of docu-

ments such as text documents, spreadsheets, presentations, drawings, and databases.

Like all free software, LibreOffice can be used, studied, modified, and redistributed

freely.

2 LibreOffice: The Best Alternative to Microsoft Office

LibreOffice is often considered the best free alternative to Microsoft Office because it
provides almost all the features needed for personal, educational, and professional use.
It is compatible with Microsoft Office formats (Word, Excel, PowerPoint), which allows

users to work easily with documents created in Office.

Comparison Table: LibreOffice vs Microsoft Office

mat), MS Office
formats

Criteria LibreOffice Microsoft Of- | Why LibreOffice is
fice Better
Price Free Paid (license or | LibreOffice is accessi-
subscription) ble to everyone for free
License Free software | Proprietary LibreOffice can be
(GPL, MPL) modified and redis-
tributed
Format compati- | ODF (Open | DOCX, XLSX, | LibreOffice can open
bility Document For- | PPTX and save multiple for-

mats

System require- | Lightweight, Can be heavy on | LibreOffice  requires

ments works on modest | some computers | fewer resources
computers

Support and | Large com- | Official paid | LibreOffice has an ac-

community munity, free | support tive community and
documentation free help

Operating sys- | Works on all | Limited to cer- | LibreOffice can adapt

tem platforms tain platforms to different systems




Conclusion

LibreOffice is an excellent choice for users looking for a free, open-source, lightweight,
and versatile office solution. It is particularly recommended in educational environments
and for individuals or organizations that want to reduce software costs.

3 Installation

Here is how to install LibreOffice on different operating systems.

1. On Windows

1. Go to the official website: https://www.libreoffice.org/download/download/
2. Click on Download for Windows.

3. After downloading the file, double-click it to start the installation.

4. Follow the on-screen instructions.

5. After installation, you can launch LibreOffice from the Start menu.

2. On Linux (Ubuntu / Debian)

Open a terminal and type:

sudo apt update
sudo apt install libreoffice

3. On macOS

1. Go to the official website.

2. Download the macOS version.

3. Open the downloaded .dmg file.

4. Drag the LibreOffice icon into the Applications folder.

5. Launch LibreOffice from the Applications folder.

4 Software Applications Included in LibreOffice

The LibreOffice suite includes several integrated office applications, each designed for a
specific purpose:

e Writer: Word processing software, equivalent to Microsoft Word. It allows users
to create text documents such as letters, reports, and educational materials.

e Calc: Spreadsheet software, equivalent to Microsoft Excel. It is used to create
tables, perform calculations, generate charts, manage budgets, and analyze data.
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Impress: Presentation software, equivalent to Microsoft PowerPoint. It allows
users to create slideshows, animated presentations, and multimedia presentations.

Draw: Vector graphics drawing software. It allows users to create diagrams, charts,
plans, and illustrations.

Base: Database management software, equivalent to Microsoft Access. It allows
users to create and manage relational databases.

Math: Mathematical formula editor. It allows users to write complex equations for
documents and presentations.
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