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The Technique of Scanning: Targeted Information
Retrieval

Scanning is a focused reading technique used to rapidly locate specific pieces of
information within a text. Unlike comprehensive reading, scanning involves a highly targeted
search, bypassing general content to find a predetermined detail. Think of it like using a high-
powered searchlight to pinpoint a single object in a large, dark area. It's an essential skill for
efficient research, study, and professional communication.

@& Definition and Purpose

support an argument, or satisfy an immediate information
irrelevant material.

42 Methodology: How to Scan Effectivel

Identify and Pre-Focus on Keywords: CI i cise information you are
seeking. Formulate the most likely eyword yms that will act as your visual
targets. For instance, if you're loo or's bifth year, focus on capitalized words
and four-digit numbers.
Employ a Rapid Visual
Do not read every wor; aze across the page in non-linear patterns,

your keywords.

. Halt and Confir
formatting (like a b

surrounding text to

a false lead.

igure in parentheses), you must stop. Read the immediate
information found is the specific detail you require and not

appropriate technique when your reading goal is to extract isolated data, not to
understafiel the entire context. You should utilize scanning when:

Locating Specific Data: Searching a research paper's abstract or a textbook's index for a
particular term, figure, or year of publication.

Answering Focused Questions: Quickly finding the who, what, when, or where to a direct
question posed in an assignment or quiz.

Utilizing Reference Materials: Finding a definition in a dictionary or a specific section in a
lengthy manual by checking the Table of Contents.
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@ Example Scenario

Imagine you are reviewing a long article on global demographics to find the population of
Tokyo in 2020.

Your Procedure: You would not read the entire article. Instead, you would define your
keywords: "Tokyo," "population,” *2020," and look for numerical figures. You would quickly
scan the text, focusing on capitalized words and date clusters, until you spot the words
"Tokyo" and "2020" near a large number, successfully isolating the necessary statistic.

&8 References for Further Study

techniques like scanning and skimming.)
Rayner, K., Schotter, E. R., Masson, M. E., Potter, M.
Much to Read, So Little Time: How Do We Read, and Can

The Academic Skills Center. (Various University
self-help guides on active reading strategies and infor
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